
Annual Governance and Accountability Return 202il25 Form 3

To be completed by Local Counclls, lnternal Drainage Boards and other Smaller Authorities*:. where the higher of gross income or gross expenditure exceeded t25,000 but did not exceed
86.5 million; or

. where the higher of gross incorne or gross expenditure was €25,000
or less but that:
. atre unable to certify themsclves as sxempt (tee payahle); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2024125
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceeding f25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with fuoper Pracfices.

2. The Annual Governance and Accountability Return is rnade up of three parts, pages 3 to 6:
. The Annual lnternal Audit Report must be completed by the authority's internal auditor.
. Sectlons 1 and 2 must be completed and approved by the authority.

" Section 3 is completed by the extemal auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,

Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2025.

4. An authority with either gross income or gross expenditure exceeding €25,000 or an authority with
neither income nor expenditure exceeding t25,000, but which is unable to certify itself as exernpt, or is
requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2025. Reminder letters will incur a charge of €40 +VAT
. the Annual Governance and Accountability Retum Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2425
- an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annual lnternal Audit Report 2024125

Unless requested, do not send any additional docurnents to your external audltor. Your extemal auditor will
ask for any additionaldocuments needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annulal Governance and Accountability Section 1, $ection 2 and Section 3 - ExternalAuditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2025 authorities must publish:
. Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;
. Section 1 -Annual Governance Statemefi2A2$25, approved and signed, page 4
. Section 2 - Accounting Statements 20?4/25, approved and signed, page 5

Not later than 30 September 2025 authorities must publish:
. Notice of conclusion *rf audit
. Section 3 - External Auditor Report and Certificate
. Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. lt
is resommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual lnternalAudit Report, page 3.

The Annual Governance and Accountabilif Retum mnstitutes the annual return refened to in the Accounts and Audit Regutations 20'15,
Throughout, the words 'extemal auditor' have the same rneaning as the words 'loeal audito/ in fe Amunts ard Audit Regulations 2O15.

*for a complete list of bodies that may be smaller authorities refer ta schedule 2 to the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2A24t25
. The authority must comply with Praper Pracfibes in completing Sections 1 and ? of this AGAR. Proper

Practices are found in lhe Practitioners' Guide* which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

" Make sure that theAGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

. The authority should receive and note the Annual lnternalAudit Report before approving the Annual
Governance Statement and the accounts-

. Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post (not both) no later than 30 June 2025.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

. The Responsible Financial Officer (RFO) must r:ertify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical afier the date of the AGAR approval

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

. Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The externalauditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide* 

^

. Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extemal auditor wants to know that you understand the
reasons for all variances. lnclude complete numerical and narrative analysis to support the full variance.

, If the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.
. Make sure that the accounting statements add up and that the balance caried forward from the previous year

(Box 7 of 2024) equals the balance brought forward in the current year (Box 1 of 2025).
. The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 consecutive working days which must include the first ten working days of July.
. The authority must publish on the authority websitelwebpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before I July 2025.

"Governance and Accauntabil@ for Smaller Authorities in England - a Pactitioners'Gufde to Proper Pnc#ces,
can be downloaded from www.nalc.gov,uk or from wr*uada.org.uk

Have all highliqhted boxes have been completed? r',All sections

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor? {

lnternal Audit Report Have all highlighted boxes been completed by the internal auditorand explanations provided? {
Section 1 For any statement to which the response is 'no', has an explanation been published? {

Has the Responsible Financial officer signed the accounting statements before
presentation to the authority for approval? t/

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting? {
Has an explanation of significant variations been published where required? tr'
Has the bank reconciliation as at 31 March 2025 been reconciled to Box 8? ,/

lSection 2

Has an explanation of any difference between Box 7 and Box I been provided? t/
Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statements unless requested. t/

Yes

Annual Governance and Accountability Return 2024125 Form 3
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Annual lnternal Audit Report 2424125

WHICHFORD & ASCOTT PARISH COUNCIL

www.wh ichfordandascottpc. co, uk

During the financialyear ended 31 March 2025, this authority's internalauditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The internal audit for 2024125 has been carried out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authority.

O. (For local councils only)
Trust funds (including charitable) - The council met its responsibilities as a trustee I ir'

Signature of person who
carried out the internal audit i-6 btz- 10.05.25

Date

"lf the response is 'no' please state the implications and action being taken to address any weakness in control
identified (add separate sheets if needed).
*Note: lf the response is 'not cavered' please state when the most recent intemal audit work was doae in this area and when it is
next planned, or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed).

Annual Governance and Accountability Return 2024125 Form 3
Local Councils, lnternal Drainage Boards and other SmallerAuthorities

t/A. Appropriate accounting recrrds have been properly kept throughout the financial year.

r'B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted fcr.

r'C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arrangements to manage these.

r'D" The precept or rates requirement resulted from an adequate budgetary process, progress against
the budget was regularly monilored; and reserues were appropriate,

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

r
I T

tlF. Petty cash payments were properly supported by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

fG. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and NI requirements were properly applied.

H. Asset and investments registers were complete and accurate and properly maintained. ,/
l. Periodic bank account reconciliations were properly carried out during the year w

i/ t-
J. Accounting statements prepared during the year were prepared on the conect accounting basis (receipts

and payments or income and expenditure), agreed to the cash book, supported by an adequate audit
trail from underlying records and where appropriate debtors and creditors were properly recorded.

r'
K. lf the authority certified itself as exempt from a limited assurance review in 2423124, it met the

exemption criteria and correctly declared itself exempt. (lf the authori$ had a limited assurance
review of its 2023/24 AGAR tick "not covered")

r'L" The authority publiehed the required information on a website/webpage up to date at the time of the
internal audit in accordance with the relevant legislation.

t/
M. ln the year covered by this AGAR, the authority correctly provided for a period for the exercise of

public rights as required by the Accounls and Audit Regulations (dunng the 2O2425 AGAR periad,
were public rights in relation to the 2023-24 AGAR evidenced by a notice on the website and/or
authoity approved minutes confirming the dates set).

N" The authority has complied with the publication requiremenls tor 2A23t24 AGAR
(seeAGAR Page l Guidance lVotes/.
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For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who caried out the internaf audit

09.05.25 Sara Cole

covered*1
Ereir

r'



Section t - Annual Governance $tatement 2024t2*

We acknowledge as the members of:

WHICHFORD & ASCOTT PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Arcounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2A25, thal:

*Please provide explanations to the external auditor on a separate sheet for each 'No' response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement.

This Annual Governance Statement was approved at a
meetlng of the authority on:

12.O5.2025

and recorded as minute reference:

Governance - 1".}

Signed by the Chair and Clerk of the meeting where
approval was given:

Chair

Clerk

iq,L,'^n- k--
xrekUF=-

1, We have put in place arrangements for effective financial
management during the year, and for the preparation of
the accounting statements.

r'
prepared its accounting sfafemenls in accorciance
vrith the Accounts and Audit Regulations.

t/
2. We maintained an adequate system of internal control

including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

made proper arrangements and accepted responsibility
far safeguarding the public maney and resaurces in
its charge.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Preper
Practices that could have a significant financial effect
cn the ability of this authority to conduct its
business or manage its finances.

r'

has only done what it has the legal power to do and has
complied v'rith Proper Practices in doing so.

r'
4. We provided proper opportunity during the year for

the exercise of electors rights in accordance with the
requirements of the Accounts and Audit Regulations.

duing the year gave all persons interested tlle appofturliv to
inspect and ask guesf-ons about this autharity's accounts.

5, We carried out an asessment of the risks facing this
authority and took appropriate steps to manage those
risks, including the introduction of internal controls and/or
external insurance cover where required.

t/
cansidered and dacumented the lirrancial and other isks it
faces and dealt with them properly-

r'
6. lA/e maintained throughout the year an adequate and

efiective system of internal audit of the accounting
records and control systems.

arranged for a competent persan, independent af the frnancial
controls and procedures, fo giye an objective view on whether
intemal controls meet the needs af this smatler authoig.

7. We took appropriate action on all matters raised
in reports from internai and external audit. ./ responded to matters brought to its attentiafi by intemal and

external audit.

8. We considered whether any litigation, liabilities or
commitments. events or transactions, occurring either
during or affer the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

./
disclosed everything it shauld have about its business activity
duing the year including events taking place after the year
end if relevant.

9. (For local councils only) Trust funds including
charitable, ln our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the tund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

r'

has met all of ifs responsibilities vrhere. as a body
carporate,ills a so/e managing trustee af a tacal
frusf or trusls.

Yes

www. wh ichfordandascottpc. co. u k

m N/A



section 2 - Accounting statements 2024125 for

WHICHFORD & ASCOTT PARISH COUNCIL

tsoasl
Total batances end reserues at lfre beginning of the year

as recorded in the financialrecords" Value must agree to

Box 7 of previou$ Year.
36341

1. Balances brought
forurard

Total amaunt of precept {orfar lDBs rates and levies)

received or receivable in the year' Exclude any grants

received.
716600

2. (+) Preept or Rates and
Levies

Tata! income or receipts as recarded in the
the precept ar rates/levies received (line 2)" lnclude any

cashbook /ess

grants received.
7701

3. (+) Total other receiPts

Tota! expenditure or payments made to and on behalf
of all employees. lnclude gross sa/aries and wages'

emp loyers l,t t contrib utions, employers pensian

cantrib utions, gratuitie s and severance payments.
3609

4. O Staff costs

Total expenditure ar payments of capital and interest

made duing the year on the authority's banawings {if any)0
5. (-) Loan interesUcaPital

repayments

Tatat expenditure ar paymenfs as recorded in the cash'
book /ess sfaffcosts $ine 4) and laan interest/capital2127A54

6. (-) All other paYments

Total balances and reserves at the end af the year. Must
equal (1+2+3) - (4+5+6).53119983

7" (=) Balances carried
fonruard

31 March
2424
t

31 March
2025
t

ptr*, rouna afi figures td nearest t1. Do not leaive any

boxes btank and repott E0 or Nil balances. All fiEures must

agree to underlying financial reaords.

8. Total value of cash and
short term investments 531

{

The sum of all cunent and deposit bank accounts, cash
holdings and short term investments lrcld as at 31 March -
To agree with bank reconciliation.

9. Total fixed assets plus
long term investments
and assets

The value of all the property the authority owns - it is made
up of all its lixed assels and long term investments as at
31 March.

5238i 346e7i1

10. Total borrowings ,l
The outstanding capital balance as at 31 March of all laans
from third patties (including PWLE).,l

11a. Disclosure note re Trust funds
(including charitable) r' The Council, as a body corporate, acfs as sole trustee and

is responslb/e for managing Trust funds or assefs.

11b. Disclosure note re Trust funds
(including charitable)

The figures in the accounting statemenls a0oye
exclude any Trust transactions.

I

Yes

I certify that for the year ended 31 March 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for SmallerAuthorities - a
Practitioners' Guide to Proper Practices and present fairly
the financial position of this authority.
Signed by Responsible Finanoial Offiaer before being
presented to the approval

i.ld

Date
11.45.2025

I confirm that these Accounting Statements were
approved by this authority on this date:

12.45.2A25

as recorded in minute reference:

.{overrAr.,ci t"}

Signed by Chair of the meeting where the Accounting
Statements were approved

dl-.-.t Le-,

Annual Governance and Accountability Return 2024125 Form 3
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repavments (line 5).
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Section 3 - ExternalAuditor's Report and Certificate z024tzs

ln respect of WHICHFORD & ASCOTT PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limitsd assurance review is set out by the NationalAudit Ofiice (NAO). A $mited
assurance review is not a full statutory audit, it does not constitute an audit canied out in accordance with lnternational
Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that such an audit would.
The UK Govemment has determined that a lower level of assurance than that provided by a fullshtutory audit is approprtate
for those local public bodies with the lowest levels of spending.

Under a limited assuran@ review, the auditor is responsible ficr reviewing Sections 1 and 2 of theAnnual Governance and
Accountability Return in accordance with NAOAuditor Guidance Note 02 (AGN 02as issued by the NAO on behalf of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https:/fuww.nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financiat management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountabili$ Return in
ace,ordance with Proper Practices which:
. summarises the accounting records for the year ended 31 March 2025; and
. confirms and provides assuranc,e on those matters that are relevant to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2A24125

3 External auditor certificale 2024125
We certifyldo not certiff* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014,far the year ended 31 March 2025.

ce

ExternalAuditor Name

External Auditor Signature

( for the matters reported below)*
information in Sections 1

on the basis of our review of Sections 1 Governance and Accountability Return in
the and 2 of the Annua Governance and Accountability Return is in accordance with Proper Piactiees and

have nol been met.no matters have come to our attention giving cause lor concern that relevant legislation and regulatory requirements
(*delete as appropriate).

on a separate sheet if

our opinion which we draw to attention of the authority:

sheet ifona

Annual Governance and Accountability Return 2A2U25 Form 3

Local Councits, tnternal Drainage Boards and other Smaller Authorities*
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Section 3 - ExternalAuditor's Report and certificate 2azilzs

ln respect of WHICHFORD & ASCOTT PARISH COUNCIL

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to complete a limited assurance review is set out by the NationalAudit Otrice (NA0). A limited
assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with lnternational
Standards on Auditing {UK & lreland) and hence it does not provide the same level of assurance that such an audit would"
The UK Govemment has determined that a lorver level of assurance than that provided by a full s1atutory audit is appropriab
ficr those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible ficr reviewing Sections 1 and2 of theAnnual Governance and
Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02 as issued by the NAO on behaif of the
Comptroller and Auditor General. AGN 02 is available from the NAO website -
https://www.nao.org.uUcode-audit-practiceiguidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:
. summarises the accounting records for the year ended 31 March 2025; and
. confirms and provides assurance on those matters that are relevant to our duties and responsibilities as extemal auditors.

2 External auditor's lirnited assurance opinion 2024125
(Except for the matters reported below)* on the basis cf our review of Sections 1 and 2 of the Annual Governance and Accountability Return, in
our opinion the information in Sections 1 and 2 of the Annual Governance and Accountability Return is in accordance with Proper Practices and
no other matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements have not been met.
(*delete as appropriate).

(continue on a separate sheet if required)

Other matters not affecting our opinion which we draw to the attention of the authority:

continue on a separate sheet if reguired)

3 External auditor certificate 2A24125
We certify/do not certify* that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2A14,'for the year ended 31 March 2025.

"We do not certify completion because:

ExternalAuditor Name

External Auditor Signature Date
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Additional information to be submitted uuith Fart 3 AGAR

*asi* ai: $ i*t:r;:'ls#iat* Js."'e?g

i ir*rq'
L- Statethe basis ef accouilts --lncon€ and Expenditure,(l&Ei glReceipts and

Paynents trAPi- ' '" ''

A.i*.
E*.* |

$g*.^J sl^

,- Bank reconciliatisn {N-B- a pro-ior:na documenl is available onlire}. Wlzere
you have iaceme orexputdi$re af *m ara&lve f*er lae p*]Ialso reEsire
copy bar* stafertents stppctftng f&e reconciliattbs-

el*
F*o*|,

sf sut

For boxes z*LG in the Accounting Staternerts, where the 2024 figure is 1-5Yo

greater than, ar 1596 less than, lhe 2S23 figure unless the variance is less
than €5O0.

Please also provide an explanation if ths varlan*e is greater than trl00,Offi
regardless of whetherthis !s less than 15e&-

(N.B- a pto-f*rn:a docurnent is avallable online)-

3. Ex

Atr I

Supparting evichnce af &e courcif's assessrrsrltfiaf atle lA lb.
a inderyrdent af t7* cor;rrrcil.
b. co*rpefect fo underfake the rcle.
c. hasacunerd and apprryiate letterof engqanett
d. the attlwity hascsslUsed and 4lred tlre IA prryarilr$e atwwk agtalrsf

its idenfifedrfuks.
e. Coprbs af the mimtes offfiemeefirEs cmsi&ang ft:ef*sfinctrgts fagef*er

with evidence ,rt]Elt any r:€r;ommetddjians have @n a#ressed

you
of intemalCI sf ftitlthe yGJr audita(lA)-req$rc repffihdeperrde*tcwy

&.f*,
ErL)
slsh&l

5. A reconciliation hetween boxes Tand 8 - tl'u-s must be quantitied {N-B- agig
Lo-tma decuilEnt is available onllne).

Ar{
ren of any 'ls' arst&€rs in Sec{ion 1 (Annua! Governance

Stalemeflt).

a.J AI
7- An explanaiion cf any 'Fb' arsmers in the Anriual lntenral Audit Report-

,U*'.
.J{ oolrJ

"J**

A breakdawn of the types of reerves heid bebrueen
eannarked reserves and reaicted idng-fexced) rmerues
document is available online)-

gen*ral reserues.

{N.8. a Frc:isjn$
8.

9- \4/here ar4rl investcler:ts are includecf as pcrt af the Bsx S figure" pleas*
provide a sumrnary of these arnounts- ,a., tn

i-0- Whether you use the general power cf c*mpstence- a,.l*t
E i'rar I

11- Ire dates forthe pedod lcrthe exerclse of public rights fr,l.B- a Frp-ipil-r-q
document is auailahle or:line)-

,?.rJrJ,
.{. r+^r r[ai,l

'#*/tut
Explanation forany de{ay betue.en approval sl Sm:ion 2 (accou*ts}
cornmencernent af the periad fsrtl-re exscise of pub5c rigtrts, cihei
salisfy R*gulaiicr: 3-2 sf ffte Accounts arvj Adia Regulallar:s 2O3-5-

72. and the
tharl ls

'*l.,t

Thrs sheet rff*st be csrple{ed afid a copy provided Bith your AGAR
submission-

13-
* *u,lrl

I

Itern required.

af **r crafrove fl**n ue t,ill dso



Additional information to be submitted with Part 3 AGAR Checklist

1"3 Explanation for the Council's decision
public rights if different to the standard

for their period for the exercise of
period (i.e. 3 June 2025 - 1-4 JulY

2A25) i\, \A {.

L4, Copy of this comPleted sheet provided with your AGAR submission c- r"t*il.a/


